
ENTITLED CATEGORY PROPOSALS 
FROM HIGHER EDUCATIONAL 

INSTITUTIONS (HEIS) FOR 
ENTITLEMENT OF

ONLINE LEARNEING (OL) 
PROGRAMMES

Help Manual- Registration & 

Application filling procedure.



Open the DEB website using the following URL: 
https://deb.ugc.ac.in/

Click here
to begin
the process



New HEIs should Click 
here for the 
Registration

Already Registered HEIs 
should click here to apply. 

Use these contact 
details for any General 
query 

Use these contact 
details for any 
Technical query



Read the 
General 

instructions 
and Accept 

the 
conditions

Click ‘Accept’ to proceed



First page displays 
the important 
Timelines/informat
ion including 
Eligibility Criteria, 
Fee & Payment 
details and UGC 
(Open and 
Distance Learning 
Programmes and 
Online 
Programmes) 
Regulations, 2020 
and its 
amendments. 



Instructions
Read the general 
instructions 
carefully, click on 
checkboxes of 
conditions and 
click “Accept” 
button. 



Registration Page

Select State from the dropdown 
2. Select your HEI name from the list 
If you find that your HEI is not listed 

in the dropdown list, Or the auto filled 
data – it implies that AISHE Code, 

HEI type & year of establishment has 
discrepancy with your original data. 

Do write an email to 
odl.ugc@inflibnet.ac.in 

Submit the details of NAAC status or 
NIRF ranking as applicable. 

Accept the declaration mentioned in 
registration page. 

Enter the Captcha as shown and 
submit your details by clicking on 

‘Submit’ button. 
Login credentials shall be sent to the 

registered email id. 8. Once 
submitted, no change shall be allowed 

in this basic information entered by 
the HEI during Registration process



‘Institute 
Registered 
successfully’ 
message will 
appear after 
submitting the 
registration 
form. An email 
consisting of 
Credentials will 
be sent to 
Registrar’s 
email Id 
provided in 
registration 
form.



HEI has to use 
the credentials 

sent on 
Registered 
Email Id to 
login to the 

dashboard and 
proceed with 
the process of 

online 
application 

URL:- https://deb.ugc.ac.in/College/Login



HEI Dashboard

Click to make the 
payment of one time 
Registration fee. 



Payment of 
Registration fee

HEI has to make one 
time registration fee 

through DEB payment 
gateway.

Please refer to 
‘Payment Notes’ 
given in payment 

pages. 



Payment 
Procedure

HEI needs to carefully 
select the Payment 
Mode from given 

options and fill all the 
required details and 
click on Pay Now 

button to proceed the 
Payment. 



After 
making the 
registration 

fee 
payment, 
‘Proposal’ 
button will 

become 
activated.
HEIs need 
to click on 
‘Proposal’ 
tab to fill 

the 
application

s. 



New 
Proposal 
Window

HEIs need to select the Entitled (Online) Proposal and click on 
‘Apply’ tab. 



Apply 
Programm
e Proposal

All the previously 
filled/applied 

proposal/applicati
ons will appear 

here. 
HEIs need to 

select the 
application they 

initiated and click 
on ‘Fill Proposal’ 
tab to start filling 
the application. 



First page displays 
the important 

Timelines/informati
on including 

Eligibility Criteria, 
Fee & Payment 
details and UGC 

(Open and Distance 
Learning 

Programmes and 
Online Programmes) 

Regulations, 2020 
and its amendments. 

Important 
Timelines/ 

Information



Instructions Read the general instructions carefully, click on checkboxes 
of conditions and click “Accept” button. 



Application Dashboard



HEI Profile



Profile of 
HEI

HEI Profile & Administrative Information > HEI Basic Information



Profile of 
HEI

HEI Profile & Administrative Information > HEI Authorities



Profile of 
HEI

HEI Profile & Administrative Information > HEI Recognition



Profile of 
HEI

HEI Profile & Administrative Information > UGC DEB Recognition



Profile of 
HEI

HEI Profile & Administrative Information > NAAC Details



Profile of 
HEI

HEI Profile & Administrative Information > NIRF Ranking



Proposed Programmes



Proposed 
Programmes

Click on ‘Add New’ button to add new programme.
All the applied programmes can be seen in table.



Proposed 
Programmes

Proposed Programme > Add New > Initial Form 



Proposed 
Programmes

Proposed Programme > Add New > Additional Details



Affidavit & Undertaking



Compliance Affidavit and Undertaking



Payment



Payment

Type Number of 
Programmes



Payment Payment of programmes through integrated 
Payment Gateway



Final 
Submission



Final 
Submission

HEIs need to check all the boxes and click on ‘Agree 
& Preview’. It will show up all the information filled 

and then HEIs should submit the application. 



Thank You
************
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